
Sutton Grammar School 
Provider Access Policy Statement 

Introduction  

This policy statement sets out the school’s arrangements for managing the access of providers to 
students at the school for the purposes of giving them information about the provider’s education 
or training offer. This complies with the school’s legal obligations under Section 42B of the 
Education Act 1997.  

Student entitlement  

Students in years 7-13 are entitled:  
●  To find out about technical education qualifications and apprenticeship opportunities, as part of a 

careers programme which provides information on the full range of education and training options 

available at each transition point.  

●  To hear from a range of local providers about the opportunities they offer, including technical 

education and apprenticeships – through options evenings, assemblies and group discussions and 

taster events.  

●  To understand how to make applications for the full range of academic and technical courses.  

Management of provider access requests  

Procedure  

A provider wishing to request access should contact Mr Paul Denton, Careers Lead:  
Telephone: 020 8642 3821 

Email: pdenton@suttonmail.org  

Opportunities for access  

A number of events, integrated into the school careers programme, will offer providers an 
opportunity to host or come into school to speak to students and/or their parents/carers. 
 

 Autumn Term 
(September to 
December) 

Spring Term 
(January to 
March) 

Summer Term 
(April to July) 

Throughout the year 

Year 7 Form time 
programme 
careers focus:  
Career Treasure 
Hunt 

Form time 
programme 
careers focus: 
What are skills? 
 
Careers and 
Education Fair  
 
Young 
Enterprise 
Week  

Form time programme 
careers focus:  
What's your dream job? 
 
Big Bang Fair: STEM drop 
down day with external 
speakers  
 
Activity Week with 
outside speakers looking 
at employability skills 

Assemblies 13:40 – 
14.00 
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

mailto:pdenton@suttonmail.org


Year 8 Form time 
programme 
careers focus: 
Career 
terminology 

Form time 
programme 
careers focus: 
Careers Library 
treasure hunt 
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

Form time programme 
careers focus: GCSEs - 
Choices, Choices 
 
Big Bang Fair: STEM drop 
down day with external 
speakers  
 
Activity Week with 
outside speakers looking 
at employability skills 

Assemblies 13:40 – 
14.00 
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

Year 9  Form time 
programme 
careers focus: 
Subjects library 
treasure hunt 
 
KS4 options 
evening 
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

Form time programme 
careers focus: Identifying 
interests 
 
Big Bang Fair: STEM drop 
down day with external 
speakers  
 
Activity Week with 
outside speakers looking 
at employability skills 

Assemblies 13:40 – 
14.00 
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

Year 
10 

How to contact 
employers – 
Form Time and 
Careers lessons  

CV and Cover 
letter support – 
Form time and 
Careers lessons 
 
Assembly on 
Apprenticeships 
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

Work experience 
preparation 
 
Work experience 
placements 
 
Big Bang Fair: STEM drop 
down day with external 
speakers  
 

Assemblies 13:40 – 
14.00 
 
Timetabled fortnightly 
Careers lessons 
 
Timetabled fortnightly 
Young Enterprise 
lessons 
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

Year 
11 

Form time 
programme 
careers focus: 
Post-16 Choices 

One to one 
interviews with 
the Careers 
Advisor to 
discuss 

 Assemblies 13:40 – 
14.00  
 
Timetabled fortnightly 
Careers lessons 
 



individual post 
16 options. 
 
Post 16 options 
talks 
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

Year 
12 

Form time 
programme 
careers focus: 
Post 18 Choices 
 
One to one 
interviews with 
the Careers 
Advisor to 
discuss 
individual post 
16 options for 
all new 
students. 

Form time 
programme 
careers focus: 
Discovering 
MOOCs 
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

Higher Education Day  
 
Higher Education 
Afternoon 
 
Work experience 
preparation 
 
Work experience 
placements 
 
Personal Statement 
support 
  
Oxbridge preparation 
meetings 
 
Medical society support 
for applications 
 
Big Bang Fair: STEM drop 
down day with external 
speakers  

Assemblies 13:40 – 
14.00  
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

Year 
13  

Guidance and 
preparation for: 
-UCAS 
-Apprenticeship 
-Jobs  
 
Oxbridge 
preparation 
meetings 
 
Medical society 
support for 
applications 

Form time 
programme 
sessions on 
apprenticeships 
 
Student finance 
talks  
 
Careers and 
Education Fair 
 
Young 
Enterprise 
Week 

  Assemblies 13:40 – 
14.00  
 
Visitors welcome to do 
talks within specific 
subject areas in 
lessons and at 
lunchtimes  
 
STEM activities in 
relevant subject areas  

 



Please speak to our named Careers Lead to identify the most suitable opportunity for you.  

The visitor safeguarding procedures (on the Safeguarding Page of the school website) sets 
out the school’s approach to allowing providers into school as visitors to talk to our 
students.  

Premises and facilities  

The school will make the main hall, classrooms or a meeting room available for discussions 
between the provider and students, as appropriate to the activity. The school will also make 
available AV and other specialist equipment (where reasonably possible) to support provider 
presentations. This will all be discussed and agreed in advance of the visit with the Careers 
Lead. 

Providers are welcome to email their prospectus or other relevant course literature to the 
Careers Lead who will share it with pupils via Show My Homework or the VLE.  

Approval and review  

This policy will be reviewed annually (or earlier as the careers programme develops) by the Careers 
Lead, the Assistant Headteacher with responsibility for Careers and by the Trust Board.  

Next review: September 2023  

 


